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Grading:

The final grade will be a combination of lab participation/quizzes, homework
assignments (15%) the midterm exam (20%), the final exam (20%), and a detailed
notebook containing information and details on the topics we discuss in class, including
thin section and hand sample descriptions (45%). Latc assignments will receive a penalty.
If you must miss class for valid reasons, as recognized by university policy, you must let
me know beforehand. Medical excuses must be accompanied with documentation.
Without an absence being excused, there will be no make-up (exams or labs).































Oct 18 Final Project Work. Lab 7 is due.

Oct 25 Lab 8 Sedimentary Structures, Facies Concept and Interpretation of
Sedimentary Environments.

Nov 1 Lab 9 Transgression, Regression and Sea Level Changes. Lab 8 is
due.

Nov 8 TBD GSA 2018 (Work on Final Project)

Nov 15 Final Project Work. Lab 9 is due.

Nov 22 Thanksgiving Holiday (NO CLASS)

Nov 29 Final Exam. Lab 9 is due.

*Dec 4/6 Final Project Presentations *IN CLLASS

In addition to class work students will be assigned a project to be developed throughout
the semester. The results are due at the end of the semester in an oral presentation ir  ont
of your classmates, and a written )ort that should not exceed 15 doubled space typed
pages, including references in journal format (figures and appendixes do not count toward
the 15 pages).

Note: Students are expected to work after regular laboratory hours; each student must make
arrangements to spend additional time on laboratory work in order to complete their
exercises and training. Extra hours should be arranged with the instructor or the Laboratory
managers (Diane Pirie or Dr. Panneerselvam).

Also, several field trips will be carried out during the development of the laboratory,
assistance is mandatory and your work and participation of these will count towards your
final grade.

Grading . olicy

Laboratory reports and assignments: 30%
Mid term examination 20%

Project 20% (5% presentation-15% report)
Final examination 20%

Field Trips 10%







































Course Change Justification: SSE 4942 - Social Science Student-Teaching

In order to satisfy program needs, a new content acquisition course was developed to help
support students in the BA of Geography, BA of History, and BA of Political Science majors
who are also completing the Secondary Social Studies Education tract. In order to stay within the
120 credit-hour limit, the Social Studies program will now ask students to enroll in 6 rather than
9 credit hours during their student-teaching internship. The reduction of credit hours reflects
similar reductions in Secondary Education programs (e.g. Secondary Science Education). FIU’s
student-teaching placement has also decreased the amount of time students spend in their
internship to reflect the state minimum of hours required in the field and to accommodate
cooperating teachers’ in the field who face increasing demands due to pressures of high-stakes
testing. Students will continue to complete the field hours and assignments set by the Office of
Clinical ield Experience to meet requirement for endorsement for teacher certification.



Correspondences of Support from the impacted departments in the School of
Information and Public Affairs

Sarah Mathews - Teaching and Learning/Social Studies Education

Tovah Bender;
Ricardo M Gonzalez;
Claudia Page;

Todd Makse;

Maria Fernandez
Co

Claudia Page

Dear all,

{ wanted to let you know that last week my department approved the new course and the
change of create ours for the student-teaching internship. | am preparing the documents to
submit to the CASE curriculum committee  :eting on Oct. 24,

| think that your proposals need a memo of support from my department chair, Maria
Fernandez, and | may need a memo of support from your programs as well. | was told that we
could handle this through email.

So please respond to this email and fet me know that you approve the following curriculum
changes:

1). A new SSE 3XXX course has been proposed to help our students prepare for their teaching
certification test and to assess state-mandated content area competencies. {New Course)

2). The new SSE 3XXX wil be added as a required course to the Bachelors in Arts in History,

Geography, and Political Science degrees with a track in Social Studies Education. (Program
Char 32)

3). The credits for the SSE 4392 Social Science Student Teaching Internship have been reduced
from 9 to 6 credit hours. (Course Change)

4}. The change in credit hours for the SSE 4392 Social Science Student Teaching Internship will
be implemented into the the Bachelors in Arts in History, Geography, and Political Science
degrees with a track in Social Studies Education. (Program Change)



Please let me know if you have any questions or concerns over these proposed changes. If you
accept these changes please just respond with an email statement indicating your support.

Thank you again for all of your help with these changes.

Sincerely,

Ricardo M Gonzalez — The Department of Global and Sociocultural Studies

Sarah Mathews;

—5 more

3

Good morning,

My chair, Guillermo Grenier, has signed the form and it is now in the hands of our Curriculum
Committéee rep, Dennis Wiedman. The docun  1its will be submitted during the next meeting
{(Bulletin # 2).

Best,

Ricardo

Ricardo M. Gonzalez, Ph.D.

Senior Instructor and Faculty Academic Advi
Department of Global and Sociocultural Studies
Florida International University

Office: SIPA # 304

Phone: (305) 348-2242

GSS Department: {305} 348-2247

Fax: (305) 348-3605

Tovah Bender ~ Department of History

Thy 1071172018 10714 AM
o

Sarah Mathews
Hi Sarah

Allis set.



Actually, I've had the department approval and paperwork ready to go since the Bulletin 1 meeting but
hove been holding it untit we are all ready to move for bulletin 2.

Tovah

Todd Makse — The Department of Politics and International Relations

Sarah Mathews
Hi Sarah,

PIR is supportive of these changes.
Best,
Todd




’ | Arts, Sciences
: & Education

School of Fdiucation and Human Dovelopoont

STUDENT TEACHING SYLLABUS
for Initial Teacher Education Preparation Programs (ITEP)
FALL 2018

Early Childhood Education with ESOL Endorsement — EEC 4943

Elementary Education with ESOL & Reading Endorsements — EDE 4943

English Education with ESOL Endorsement — LAE 4942

Exceptional Student Education with ESOL & Reading Endorsements — EEX 4861
Mathematics Education — MAE 4942

Music Education — MUE 4940

Physical Education — PET 4943

Science Education — SCE 4944

Social Studies Education — SSE 4942

The above-listed undergraduate program student teaching courses are 6-12 credit hours,
depending on the specific major.

Instructor Information:

Name: E. Judith Cohen, Ed. D.
Phone: 305-348-2082

e_mail‘ .-..\L.,._:/E'..\Ii.. -t

Office: ZEB 13UB

Office Hours: Monday —~ Friday, by appointment
. Course Description

This course is the capstone experience for all teacher candidates majoring in the Initial Teacher
Education Preparation Programs in the College of Aris, Sciences and Education (CASE) / School of
Education & Human Development (SEHD), including: Early Childhood Education with ESOL
Endorsement; Elementary Education with ESOL & Reading Endorsements; Exceptional Student
Education with ESOL & Reading Endorsements; English Education with ESOL Endorsement;
Mathematics Education, Music Education; Physical Education: Science Education; and Social
Studies Education.

This course provides multiple opportunities to demonstrate the competencies learned throughout the
candidate’s specific program under the close supervision of master teachers (Cooperating
Teachers) and University Supervisors. Teacher candidates gradually assume full responsibility for
the instruction of all students in their assigned P-12 classrooms.

B~ "="*-="1) Successful completion of all program requirements.
2) Passing score on all FTCE exams, including SAE and Professional Education.
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Conceptual Framework

The desired future of the College of Fducation (currently College of Arts, Sciences, &
Education / School of Education & Human Development) at [Florida International University 1s
one in which candidates, faculty, and slaff embrace the shared experiences of a diverse,
internalional, professional learning community. (Vision Statement of the Conceptual

Frar  vork - Revised 2007, p.1).

Teacher candidates are expected to demonstrate proficiencies, or learning outcomes, which
are explained in the Conceptual Framework. Students are required {o know, do, and
understand the proficiencies of tl - specific program.

The three major outcomes become the lens through which each program crganizes learning
experiences and contributes to the vision and aim. The oulcomes include:

Unit C~~*~=* Outcome: Stewards of the Discipline (Knowledge);
Unit Process Outcome: Reflective Inquirer (SKills); and
Unit ™~positions Outcome: Mindful Educator (Dispositions).

o o0

The desired performance learning outcomes, cr j=~***--~! ~*~--grds of teacher candidates
at the initial level are aligned with:

State Sta~~'~rds: Florida Educator Accomplished Practices 2010 [FEAPSs]
Professional T~~~ |nterstate Teacher Assessment and Support Consortium [InTASC]
T~ Tlorida stanagaras (-~ 2d o ‘-2 Common Core St~*~ <*~~-~-ds) and/or Next
Geners* ~= Sunshine State Stan~--"'- 'N"°°8)
og-~~ *~~tent-sy ;stane-ron e mmmes *~ncies:
¢ rionaa Teacher standards tor ESOL Endorsement 2010
¢ Reading Endorsement Competencies 2011

A list of all standards, competencies, practices, and indicators are listed in Part 3 of the
Student Teaching Handbook.

The following Matrix includes an alignment of Learning Cutcomes and FEAPs Standards.




Matrix of Alignment: CASE / SEHD Learning Outcomes and FEAPs
Unit Content Outcome: Stewards of the Discipline [Knowledge]
1. Know content and pedagogical content.
{a)1.a. Aligns instruction with stale-adopted standards at the appropriate level of rigor,

(a)1.b. Sequences lessons and concepts to ensure coherence and required prior knowledge;

2. Know how to use knowledge to help all students learn.
(a)1.c. Designs instruction for students to achieve mastery;

{a)1.d. Selects appropriate formative assessments {0 monitor learning;
(a)2.e. Models clear, acceptable oral and written communication skills;
(a)3.a. Deliver engaging and challenging lessons;

(a)3.c. idenlify gaps in students’ subject matter knowledge;

(a)3.h. Diflerentiate instruction based on an assessment of student learning  ds and recognition of individual differences
in sfudents,

3. Engage in cross-disciplinary activities to ensure breadth and depth of knowledge.
(a)1.f. Develops learning experiences that require students to demonstrate a variety of applicable skills and competencies;

(a)3.b. Deepen and enrich students’ understanding through content area literacy strategies, verbalization of thought, and
application of the subject matter,;

(a)3.e. Relate and integrate the subject matter with other disciplines and life experiences;

4. Know how to experiment with pedagegical techniques through inquiry, critical analysis, synthesis of the
subject, and the integration of technology.

(a)1.e. Uses diagnostic student data to plan lessons;

(a)2.g. Integrates current information and communication technologies;

(2)3.g. Apply varied instructional strategies and resour.  , including appropriate technology to provide comprehensible
instruction, and to teach for student understanding;

{(a).4.f. Applies technology to organize and integrale assessment information;

8. Know how to evaluate the results of their experimentation.

(a)3.i. Support, encourage, and provide immediate and s ific feedback 1o students to promote student achievement;
(a)3.j. Utilize student feedback to monitor instruclional needs and to adjust instruction;

(a)4.b. Designs and aligns formative and summative assessments that match learning objectives and lead to mastery;

(a)4.c. Uses a variely of assessment tools to monitor student progress, achievement, and leaming gains;



Unit Process Outcome: Reflective Inquirer [Skills]
1. Reflect on practice and change approaches based on own insights
(2)3.d. Modify instruction to respond {o preconceptions or misconceptions;

{(a)4.a. Analyzes and applies data from multiple assessments and measures to diagnose students’ learning needs,
informs instruction based on those needs, and drives the learning process;

(a)4 .d. Modifies assessments and testing conditions to accommodate learning styles and varying levels of knowledge;

2. Reflect on practice with the goal of continuous improvement
(@)2.b. Manages individual and class behaviors through a well-planned management syslem,

(b)1.a. Designs purposeful professional goals to strengthen the effectiveness of instruclion based on st {s’ needs;

3. Think critically about educational issues through a form of inquiry that investigates educational dilemmas
and problems and seek resolutions that benefit students.

(a)3.1. Employ higher-order questioning techniques;

(b)1.c. Uses a variety of data, independently, and in collaboration with colleagues, to evaluate learning oulcomes,
adjust planning and continuously improve the effecliveness of the lessons;

4. Be sensitive to and understand individual and cuitural differences among students

(a)2.c. Conveys high expectations io all students;

(a)2.d. Respects students’ cultural, linguistic and family backgsound;

(a)2 1. Maintains a climate of openness, inquiry, fairness, and support;

(8)2.h. Adapts the learning environment to accommodate the differing needs and diversity of students

(a)3.h. Differentiate instruclion based on an assessment of student learning ds and recognition of individual
differences in students;

5. Collaborate with other professional educators, families, and communities.

(b)1.d. Collaborates with the hor  school and larger communities to foster communication and to support student
learning and continuous improvement;

{b)1.e. Engages in targeted professional growth opportunities and refleclive practices;
6. Foster learning environments that take into account technolog_ical resources.
(a)2.a. Organizes, allocates, and manages the resources of time, space, and attention;,

(a)2.i. Utilizes current and emerging assistive technologies that enable students to participate in high-quality
communication interactions and achieve their educational goals;

7. Use the richness of diverse communities and an understanding of the urban environment to enhance
learning.

(a)4.e. Shares the importance and outcomes of student assessment data wilh the student and the student’s
parent/caregiver(s);

8. Use knowledge to help learners foster global connections.
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Unit Dispositions Cutcome: Mindful Educator [Dispositions]
1. Adopts a critical eye toward ideas and actions (Being Analytical).
{)2.a. Apply the Code of Ethics and Principles of Professional Conduct {o professional and personal situations: ™

{h2.c. Apply knowledge of rights, responsibilities, and procedures for reporting incidences of abuse, neglect, or other signs
of distress; *

(b)2.e. Determine and apply the appropriate use and maintenance of students’ information and records; *
2. Withholds judgment until understanding is achieved by being thoughtful in actions (Managing Impulsivity).

(h)2 b. identify statutory grounds and procedures for disciplinary action, the penalties that can be imposed by the
Educational Practices Commission against a certificate holder, and the appeals process available to the individual; *

3. Works to see things through by employing systematic methods of analyzing problems (Persisting).

4. Thinks about his/her own thinking (Reflective Thoughtfuiness).

(h)1.f. Imptements knowledge and skills fearned in professional development in the teaching and learning process;
5. Thinks and communicates with clarity and precision (Communicating Accurately).

(a)2.e. Models clear, acceptable oral and writlen communication skills; 2x

6. Shows curiosity and passion about learning through inquiry (Being Inquisitive).

(b)1.b. Examines and uses data-informed research to improve instruction and student achievement;

7. Shows a sense of being comfortable in situations where the outcomes are not immediately known by acting
on the basis of his/her initiative and not from needing a script (Taking Responsible Risks}).

8. Recognizes the wholeness and distinctiveness of other people’s ways of experiencing and making meaning
by being open-minded (Being Open-minded).

(2)2.f. Maintains a climate of openness, inquiry, fairness, and support; 2x

9. Takes time to check over work because of being more interested in excellent work than in expediency
{Striving for Accuracy).

10. Abstracts meaning from one experience and carries it forward and applies it to a new situation by calling on
store of past knowledge as a source of data to solve new challenges (Applying Past Knowledge to New
Situations).

(0)2.d. Identify and apply policies and procedures for the safe, appropriate, and ethical use of technologies; *

11. Shows sensitivity to the needs of others and to being a cooperative team member (Thinking
Interdependently).

12. Shows a sense of care for others and an interest in listening well to others (Empathic Understanding).

*From Professional Education Competencies and Skills (PEC) 17" edition (2012).
Competency 6: Knowledge of the Code of Ethics and Principles of Professional Conduct of the
Education Profession in Florida # 1-5.









~" gam Artifact

in collaboration with your Cooperating Teacher (CT), candidates will develop a Learning Environment Plan
(LEP) that establishes and maintains a ¢* ~'~nt-centered learning environment that is safe. organized,
equitable, flexible inclusive, and collaborauve. Candidates will:

» Establish classroom rules, routines, and standards for behavior

= Post rules in classroom, and refer to them daily

* Be consistent and fair (fair is not equal — it's what each student needs!)

= Use varied motivational incentives (extrinsic and intrinsic)

= Adapt rules and consequences to accommodate students and activities

* Provide a safe place to take risks

» Arrange and manage the physical environment to support student learning

= Manage individual and class behaviors during large group, small group, and individual instruction

* Monitor learning activities

* Convey high expectations to all students

* Provide feedback and reinforcement

» Circutate around room and acknowledge all students

* Organize, allocate, and manage tt sources of time, space, and attention

= Respect students’ cultural, linguistic, and family background

* Model clear, acceptable oral and written communication skills

= Maintain a climate of openness, inquiry, and support

= Accommodate the different needs and diversity of students

» Utitize current and emerging assistive technologies — when available and appropriate — that enable all
students to participate in high-guality communication interactions and achieve their educational
goals.

Candidates will create ar —— """~ *hat includes a description of the above items. You may use the following
outline, or create your own.

» Classroom Rules

» Classroom Routines

* Behavioral Plan - reinforcements & consequences

Classroom Environment (arrangement of desks / table / materials)

Classroom Activities

Classroom Materials

Schoolwide Behavioral Plan

= Attention to Individual Needs of ALL students (including those with cognitive, linguistic, cultural,
behavioral, academic, and/or physical differences)

» Use of Technology







Daily Planning and '=-*"~“-~ (DPl}

You will “shadow” your CT and gradually assume his/her responsibilities for ALL the assigned
students. This may be five different subject areas, or multiple sections of a specific subject

You will assess, plan, and instruct your assigned class, under close supervision of your CT. All
lessons anc  tivities must be appro - by your CT. Even though you may think you know better,
you need to follow the advice, directions, and suggestions of your CT and FIU Supervisor.

You may use your CT's lesson plan format for daily planning and instruction. However, for all formal
Observations {Clinical Supervision Cycles}, and selected CPP lessons, you must use the
Official ST Lesson Plan format.

Use ideas from the "Student Progress Plan” to guide you in developing effective lessons and activities.
Please refer to ., pical Week of a Student Teacher.”

rvatio== "Cli = "7 oervis’-~ T 't 2 '™T77 Sormativ. ' “orm

Each time the CT conducts a clinical cycle (observation), the Clinical Supervision Cycle checklist
should be comple |to document the event. I is intended to document the procedures of the process
and the recommendations related to maintaining, increasing, or eliminating the particular teachi
behaviors that were the focus of the observation. These may be based on Professional Standaras,
FEAPs, and/or the Ccnceptual Framework Outcomes.

The CT will complete a minimum of four (4) observations (two before the Midterm Conference and
two after the Midterm Conference).

The FIU Supervisor will complete a minimum of three (3} observations (two | ore the Midterm
Conference and one after the Midterm Conference) using the IPEC _ Formative Observation /
Feedback Form at each observation. This is based on the Performance Standards and Indicators (and
FEAPs) used by M-DCPS “Instructional Performance Evaluation and Growth System” (IPEGS).

The number of observations may be increased depending on individuat circumstances.

Be prepared for each official observation! Use the official lesson plan format!

Please refer to the following documents in the Student Teaching Handbook:

Typical Clinical Supervision Cycle

Clinical Supervision Cycle Checklist

“If you're tooking for . . . your observer could use . . "

O

O O
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7. Professional C “ypment Jour—-" ‘PDJ) - TaskStream artifact

Candidates will maintain a weekly journal as a way to doecument learning experiences to use for self-
reflection and continuous improvement. The Professional Development Journal (PDJ) 1s meant to
record prc“--=*-~-'reflec** -~ - s0 that personal growth can be documented in a visible way. Candidates
will understana andror include the following information in the PDJ.

»  After each Observation, develop a list of purposeful professional goals to help you strengthen the
effectiveness of the instruction based on students’ needs, using the feedback received from your
observer (CT or FIU supervisor).

= Reflect on the "Areas for Growth” section on the observation feedback form and include specific
behaviors you want to improve.

= Include specific strategies, materials, techniques that you will focus on in the upcoming week.

= Examine, use, and reflect upon data-informed research, including Internet resources, various district
approved research-based programs, and evidence-based strategies to improve instruction and student
achievement.

»  Describe the data you will use to evaluate learning outcomes, adjust planning and improve the
effectiveness of your lessons.

« Attend a minimum of one parent conference, one schooi-home meeting (e.g., PTSA), and one
school related community event in an effort to support student learning and continuous
improvement - and reflect about these collaborative meetings in your PDJ.

= Describe at least one professional development activity or workshop you attended, how you
implemented the knowledge and skills you learned, and its impact on your growth as an
educator.

» Remember: The PDJ is meant to record YOUR behaviors and your individual plan for improvement —
not that of your CT, administrators, or students.

*  You must respect the issue of ~~~“--=*~'ity ~ do not include full names of any staff or
students in your PDJ.

» Please know that your FIU Supervisor, CT, or any administrator may read these entries.

. 3 prepared to share your PDJ with your Supervisor at each visit, including the Midterm and Final
conferences.

* Upload your PDJ for Weeks 3 - 12 to TaskStream. It will be evaluated by your FIU Supervisor.
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8. Ethics and Professional Conduct — TaskStream Artifact

Candidates will attend the Student Teaching Orientation session, presented by a district representative, which
specifically addresses the Code of Ethics and the Principles of Professional Conduct, dislrict policies and
procedures, including the safe, appropriate, and ethical use of technology, respect for confidentiality, and the
appropriate use and maintenance of student information and records. The seminar will incluc  nformation
related to the statutory grounds and procedures for disciplinary action and penalties that can be
imposed by the Educational Practices Commission against a certificate holder, and the appeals
process available to the individual.

Candidates wili complete a 20-question quiz that includes the topics presented. The quiz will be graded and

returned. Candidates will scan and upload to TaskStream to be evaluated. The actual quiz will placed in
each candidate’s student teaching file.

9' M~ AbUS‘ T 4.l T_ s A..n:fact

To understand and apply knowledge of rights, legal responsibilities, and procedures for reporting incidences of
child abuse, neglect and other signs of distress, candidates will:

Visit the following Florida Department of Children & Families website and access the Child Abuse
Tutorial: www3.fl-dcf.org/RCAAN/

*  Complete the tuterial and post-test on child abuse reporting procedures and related issues.
= A certificate of completion will be issued if you complete the posttest with a score of 80% or higher.
= Print the certificate of completion, scan and upload it to TaskStream.
= Submit the certifice  of completion to the FIU supervisor at the final evaluation conference.
*  The certificate will become part of the candidate’s student teaching file.
10. ESOL Assignmeni o ‘utifact (ESOL Endorsed majors only!)

To understand and apply know!edge regarding the 5 domains and 12 standards of the Florida Teacher
Standards for ESOL Endorser  t 2010, candidates may attenc 1 orientation seminar presented by an
expert in the field. Candidates will demonstrate understanding of culture, language and literacy, methods of
teaching ESOL, ESOL curriculum and materials development, and ESOL testing and evaluation by completing
specific sections of the PDJ, CPP, LEP, and SDB. All 12 standards :  assessed: all indicators are addressed
throughout the semester. Please see ESOL matrix, with assignments and rubrics at the end of this ST
Handbook, Part 1.

In addition . ..

= Keep Attendance Log (yellow) updated daily! This is your official documentation of
attendance "~ | each day, =7 't ooty Sy o T o st s ot oot miee
Submit compieeu log to the Ciice ur Linican Experiences by last uay vl iane-up week.

»  Complete and submit a "Daily Schedule™ (MS / SHS) or “Weekly Schedule” (Elementary
School) to your FIU Supervisor by the eng of the first week of the semester.

* Midterm and Final Conferences and Evaluations (see forms)

»  Summative Performance of Evaluation Form based on the M-DCPS Performance Standards
and Indicators (and FEAPs) IPEGS (see form)

»  Complete the “Milestone #3 Reflective Question” assignment (InTASC Standards).

»  Complete the Student Teacher Surveys online (TaskStream website) by last day of ST.
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Vil. TaskStream Policy, Artifacts, and 2-point Rubric

TaskStream is the web-based electronic portfolio application that will allow you to upload and share selected
work via the world wide web. This electronic porifolio system also has tools that allow you to create standards-
based lesson plans, evaluation rubrics, and entire instructional units. Beginning in Fall 2008, all students
enrolled in education courses are required to subscribe and maintain a TaskStream account throughout their
FiU career so that they can generate and maintain an electronic portfolio of their work in the college. You can
purchase TaskStream directly online at anytime of the year. You have the option of selecting the terms of your
subscription. However, a TaskStream account must be maintained throughout your professional preparation
program. Costs and other TaskStream information can be found at this website:

ftto et i = = - o /TaskStream/

Muitiple artifacts will be uploaded to TaskStream to document successful completion of a variety of standards.
The arifacts include. Student Data Base (SDB), Student Learning Impact Data (SLID), Learning
Environment Plan (LEP), Classroom Progress Plan (CPP) , Professional Development Journal (PDJ),
Child Abuse Tutorial (CAT) certificate, and score report from the Ethics quiz. Please see assignment
description and rubric for details. These artifacts must be completed according to the rubric, and you must
receive the "MET” level of performance in order to pass this course. You will be advised when you are
authorized to upload your completed artifacts to your folder in the TaskStream system. If you do not satisfy the
rubric requirements at the “MET” level, you will be asked to revise and resubmit your assignment so that it
meets the standards established by the School of Education & Human Development (SEHD). If you have not

uploaded satisfactory artifacts by the date established by your supervisor, you will not recet 3 passing grade
for the course.

The following document was accepted on March 27, 2009, and is the official policy regarding TaskStream.
TASKSTREAM UPLOAD POLICY

= Al students in courses with critical tasks on TaskSfream must purchase accounts and upload artifacts

= Faculty must specify in course syllabi the TaskSiream assignment, rubric, and upload policy.

= |f pedagogically feasible, students should upload course artifacts two weeks before the end of
classes; final deadline for all uploads is 48 hours before grades are due.

« Students who earn a "NOT MET” rating on the course critical task will be provided with one (1)
remediation to achieve the "MET level. If students are unable to achieve "MET”, the rating of “NOT
MET” will remain and students will recei  a nen-passing grade in the course.

»  Students who fail to upload artifacts by the deadline will recei  an “I” {incomplete) or a non-passing
grade in the course, at the discretion of the instructor.

= Faculty must provide final TaskStream evaluation before final grades are submitted.

s TaskStream will be inactivated by the end of the first week of the subsequent semester and students

who have not uploaded as required will no longer be able to do so without email confirmation from the
instructor.
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VIil. Field Experience Reguirement
This course is the culminating field experience for all teacher candidates in the SEHD.

IX. Course Policies

Class Attendance: Itis expected that all students will be in attendance at their assigned schools
for the entire semester Five (5) days at the end of the semester ("Make-up week™) may be used
for absences due to medical or personal reasons.

Assignment Due Date Policy: Opportunities for extensions on assignment due dates are limited
to documented medical and/or personal emergencies pre-approved by the university supervisor.

Religious Holidays Policy: Students who are absent from academic or social activities because
of religious observances will not be penalized. A student who desires to be excused from class to
observe a religious holy day of his or her religious faith shouid notify all of his or her instructors at
least two (2) weeks in advance. The student is responsible for any material covered during the
excused absence, but will be permitted a reasonabie amount of time to make up any work missed.
Examinations, major assignments, and university ceremonies will not be scheduled on a major
religious holy day. If an examination was administered duringt  class at which a student is
excused for a religious observance, the student should make arrangements with the instructor to
be examined at an alternate time or be given a comparable assignment.

Policy for Assigning an Incomplete “I” Grade: Anincomplete grade is a temporary ¢, ol
given at the discretion of the instructor for work not completed because of serious interruption not
caused by the student’s own negligence. An incomplete must be made up as quickly as possible,
but no later than two (2) consecutive semesters after the initial {aking of the course or it will
automatically default to an “F" or the grade that the student  1ed in the course. There is no
extension of the two (2) eemester deadline. The student must not register again for the course to
make up the incomplete  udents who have incomplete grades on their records must remove the
incomplete by the end of the fourth week of the term in which they plan to graduate. Failure to do
so will result in a cancellation of graduation.

In such cases where the course instructor determines that it is appropriate to award a student a

grade of “I" (incomplete) the following steps must be followed. Using an Official University Form,

the course instructor will report the following:

1. The grade earned by the student to date.

2. The missing work and ti centage of the final grade it represents (this requires the details
of the specific missing assignment).

3. The date the instructor expects the missing work to be submitted or in the case of an
examination made up.

4. The justification for awarding the grade of *I".

Have the student sign the form.

6. Submit the form to the Department Chair and Dean, and maintain a copy for instructor records
ang provide a copy for the student.

7. Upon satisfying the requirements for a grade, the instructor will sign off on the form and attach
it to the change of grade form she or he will submit.

o
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X. Academic Integrity Statement (July 2007)
(http:/iwww fi i~scerfs* " "Trds_of -7 itm)

Xl

Florida International University is a community dedicated to generating and imparting knowledge
through excellent teaching and research, the rigorous and respectful exchange of ideas and
community service. All students should respect the right of others to have an equitable opportunity to
learn and honestly to demonstrate the quality of their learning. Therefore, all students are expected to
adhere to a standard of academic conduct, which demonstrates respect for themselves, their fellow
students, and the educational mission of the University All students are deemed by the University to
understand that if they are found responsible for academic misconduct, they will be subject to the
Academic Misconduct procedures and sanctions, as oullined in the Student Handbook. Students who
plagiarize or cheat can be charged with academic misconduct. Penalties for academic misconduct can
include up to dismissal from the University.

Misconduct includes:

Cheating: The unauthorized use of books, notes, aids, electronic sources; or assistance from another
person with respect to examinations, course assignments, field service reports, class recitations, or
the unauthorized possession of examination papers or course materials, whether originally authorized
or not.

Plagiarism: The use and appropriation of another's work without any indication of the source and the

representation of such work as the student's own. Any student who fails to give credit for ideas,

expressions or materials taken from another source, including internet sources, is responsible for
agiarism.

Be assured and forewarned that cheating will not be tolerated in this course. All cases of suspected
cheating or plagiarism will be referred to the University's Committee on Academic Misconduct. This
action is required by all instructors. Regarding the consequences of being found guilty of dishonest
academic practice, the instructor shall make an academic judgment about the student's grade on that
work and in that course and shall report such incidents to the Primary Administrative Officer.

isability Resource Center (http://drc.fiu.edu/)

The Disability Resource Center's mission is to provide FIU students with disabilities the necessary
supports o successfully complete their education and participate in activities available to all students.
If you have a diagnosed disability and need assistance or instructional accommodations, please
contact the Center at 305-348-3532 or visit them at the Graham Center (GC) 190. The Disability
Resource Center will review your request and contact your professors and for other personnel to make
arrangements for appropriate accommodations, modifications, and assistance.

15









