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What is Waitlist?

®\\/hen a class becomes full, students can add themselves to the Waitlist. If

a seat becomes available in the class, the system will auto-enroll them into

the section. Prior to enrolling into a wait list, the process checks:

* Appointments (if date < open enrollment date)
= Service Indicators
= Department/Instructor Consent

** \Waitlist should only be s

enabled Oon Courses that DO NOT When the enrollment engine attempts to enroll
have CO-ReCI UiSiteS students from the wait list into a class, the process

checks:

= Time Conflicts

» Unit Load

» Requisites

» Repeat Checking



How to Check Course Co-Requisites in
Panthersoft (Part 1
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Main Menu
Curriculum Management

Course Catalog

Browse Catalog

Course Catalog

Enter any information you have and click Search. Leave fields blank for a list of

Find an Existing Value

Search Criteria

Course Catalog

Catalog Summary

Academic Institution| = v FIUO1 Q
Subject Area| = v phi Q
Catalog Nbr| begins with v 2010

Campus| begins with v Q
Course ID| begins with v
Description| begins with v

Case Sensitive
Limit the number of results to (up to 300): 300

@
Search Clear Basic Search 2 Save Search Criteria

Catalog Data Offerings Components

Course ID 027023

Effective Date 08/19/2016

Description |Intro to Philosophy

Course Offering

Course Offering Nbr 1
Academic Institution FIUO1
Academic Group CASE
Subject Area PHI

Campus

Academic Organization PHILOSPY-2

Academic Career UGRD
Course Typically Offered
Tuition Group

Dynamic Class Date Rule

Find |
Status Active
Find | Vie
Catalog Nbr 2010 PHI
Florida International Univ
Course A
Col of Arts,Sciences&Education
Allow (
Philosophy Exam (

Philosophy/CASE

Undergraduate

Allow OEE Enrollment

Enroliment Requirement Group

Requirement Group 005107

P:ENC1101,1102

Long Description Prerequisites: ENC1101 and ENC1102

Catalog Print
Print Instructor in Sq
Schedule Print
Schedule Term Roll
Use Blind Grading
GL Interface Require
Split Ownership

Detail




How to Check Course Co-Requisites in
Panthersoft (Part 2)

***1f Blank under Enrollment Requirement Group — then the course is fine to have Waitlist Enabled.

< Faculty Course Catalog

005107 P-ENC1101,1102 Effective Date 07/30/2016 Active Always Report

Academic Requirements

Check every line of the academic requirement.

(  Group Line Type: Course ENC 1101
Requisite Type: Pre-Requisite Iflthere ||s no Ci-Requmt? in angflllge, then the
class is clear to have Waitlist Enabled.
Course ID 016621 Elements <. vy irses
Or Group Line Type: Course ENC 1101
Requisite Type: Pre-Requisite
Course ID 016622 Elements Of Writing Include Equivalent Courses

Or Group Line Type: Course ) ENC 1101



Waitlist Disclaimers

(1) No override permissions to enroll in a closed class for these sections until ADD/DROP week.
» overrides for pre-req/career/consent permissions are fine
(2) Waitlist cannot be turned off once there are students on the waitlist.
(3) There is no waitlist during ADD/DROP week. The last day that Waitlist remains active is on the Friday before ADD/DROP
week.
e The Registrar’s Office runs an automatic process to purge all students from all waitlists by end of business day on the
Friday before classes start.
(4) Try not to put Waitlist on ALL sections of a course. Why? Because then you will not be able to accommodate any urgent
overrides for a student who may need a seat in the course to graduate in that term.
e By Waitlisting ALL sections of a course you would have to defer issuing an override permission date to the beginning of
ADD/DROP week
e Panthersoft does not have the ability to set a START DATE on override permissions, so you would have to remember to

issue the Closed Class Permission during ADD/DROP Week).



Waitlist & Class Permissions

e Students who do not meet the pre-reqgs to enroll in a particular
class will not be able to waitlist for that class

* Class Permissions for Pre-req overrides may be issued to the
student, and that will allow the student to waitlist

* DO NOT give CLOSED CLASS Override Permissions for any
classes that have Waitlist enabled.

* Students can see their Position Number on the Waitlist.

* If you have Quick Enroll Access, DO NOT SWAP Students into a
Waitlisted course. The student will need to SWAP into the
Waitlisted course from their own account.




Waitlist Availability/Limitations

* Only Undergraduate Students will be able to add themselves on to a
waitlisted course

* Non-Degree Students will not be able to add themselves to a
waitlisted course

* Courses with Co-Requisites cannot use Waitlist




How do you know if a class has
Waitlist enabled?

¢ Scheduler/Credentialing Maintain Schedule of Classes
| |
Basic Data H Meetings m Enrollment Cntrl ll Reserve Cap H Notes H Exam H LMS Data H GL Interface H Reqgister Alumn
Course ID 027023 Course Offering Nbr 1

Academic Institution i ) .
Term Florida International Univ

Spring Term 2023 Undergrad

Subject Area PHI Philosophy
Catalog Nbr 2010 Intro to Philosophy
Enroliment Control ‘ Q | 10f 15 V| | » | | » | View
Session 1 Reqular Academic Session Class Nbr 18156
Class Section B51 Component Class EventiD 000267401
. . Lecture
Associated Class 4 Units 5 gp
*Class Status | Active e
Class Type Enrollment Enroliment Status Qpen
*Add Consent | Mo Special Consent Required V| Requested Room Capacity | 34| Total
*Drop Consent | Mo Special Consent Reguired V| Enrollment Capacity | 32| 0
1st Auto Enroll Section | | Wait List Capacity | 2ﬂ.| 0

2nd Auto Enroll Section |

Minimum Enrollment Nbr |

Resection to Section |

% Auto Enroll from Wait List I Cancel if Student Enrolled

E Return to Search | | Previous in List | Next in List | MNofify |




Enrolilment Scenarios

- Enrolled in one section, wait listed for another section:
The system will allow the student to be wait listed but the enrollment engine will not process the

tra nsa CtiO N Solution: Students should Enroll in one section of a course and SwaE into a Waitlisted section of the same course. This was included in the Registrar's
' Instructions to Students about Waitlist.

+ Student joins a wait list, then enrolls in another section:
The system will automatically remove the student from the wait listed section.

- Student is enrolled in a class and swaps into a wait list for another class:

Once a seat is available, the process will enroll the student into the new class and drop the student
from the enrolled class.

Class Cancellation

« Notifications are only sent to the enrolled students that are dropped from the class.



Communication Students Receive When They are
Auto-Enrolled into a Class from Waitlist

Wait Listing

Communication Template

Dear Gilberto,
PID: 3915043

As a result of your request to be Wait Listed, you have been successfully enrolled in
the following class:

Class Nbr: 19340
Subject: GEB

Catalog Number: 2011
Section: RVD

Please review your Class Schedule for accuracy and your tuition bill for any changes
that may have occurred as a result of this enrollment transaction.

If you have additional questions or concerns, please contact the OneStop Office by

phone (305-348-7000) or Live Chat (http://onestop.fiu.edu/contact-us).

Wishing you continued success,

Enrollment Management and Services



Waitlist Ends Friday Before Classes Start

* Waitlist will not be available during Add/Drop Week (too many negative consequences
for FIU financials/registrar’s processes if left available)

* Waitlists Will Be Purged by Registrar’s Office by 5pm on the Friday before Classes Begin

* Decisions about increasing enrollment caps and/or adding new sections of a class to
accommodate waitlists ' ' ' ' ' ' R '

» Students on waitlist cannot be automatically enrolled into new sections. They must be
notified about new sections, and they must swap on their own.



What students see on the Class Schedule

() Class Search and Enroll
EI. Browsa Course Catalog
M Schadule Bulder Link)
:f'i Coursa Hissary

?‘_ Enmliment Ciates

I Viaw My Classas

i.. Drop Classes

() Dropditindraw ANl Classas
=k

- Cwap Clazses

Lipdaiz Classas

»,

IEI'rDmngE—ﬂ

A

Selact Cyplanal Campus Foes

L

BICL 241
Human Anatomy Cbzervation Laborafony

W Al b Pavnnile CoUsES

¥ Course Information

« Class Selection

Select 3 class option

Option  Status

1 Wlait List
2 Wit List
3 Wt List
4 Wlait List
5 Vet List

Session

Regular Academic Session

Roaar Acadesnic Satal

Fssgadar Alademin Sesaion

Aegalar Academic Sezsion

Regular Acsdemc Session

Class

Lab Main-Class 8 18405

Lab Main-Liass & 13350

Lak Main-Class # 155901

Lab Main-Class 8 139493

Lab Main-{lass & 15707

Meeting Dates

a0 -
R b

RREAE -
1300019

I e
1A S

FEa0e -
prar

IE1E -
prarEL g

Days and
Tk

Tuasday
Thiursdfay
B: I8 i
1020481

Tuesday
Thusrsday
10:30AK fo
12:20PK

Tuesday
Thursday
12:30FM to
2. 20F

Maonday
Westmeaday
2 30PM o
4 20FW

Tumsdary
Thisrsaday
2:30FW io
420PM

Heraaih
143

Haworh
1031

Haoaard
103

Hermiith
103

Haramin
1031

Selecied Fikers 0 opions

Instnactor

Wik

Gong akeg
Bafaimeriiin

Wichoa
Gong akes
Bestamcnun

Vicho
Gaonzakee
Bastaregun

Wi
Gonzakez
Bstanoun

WVichoa
Gonzakg
Batarcioury

R H]

Wailhsi
HAailabla
Placias 2ol 5

Walthsd
Aailabda
Flaces 1ol 5

Waithsl
Aaailabda
Flacas 1 al b

Waithsd
Hunilable
Flacas 1 ad 5

Waithsl
Aailabda
Flaces 2 ol §



	Panthersoft �Waitlist Overview
	What is Waitlist?
	How to Check Course Co-Requisites in Panthersoft (Part 1)
	How to Check Course Co-Requisites in Panthersoft (Part 2)
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10
	Slide Number 11
	What students see on the Class Schedule

