
How to navigate graduation at FIU

Mo Donnelly - Assoc. Dean – Summer, 2019



Ask GPD/GPS 
Ask Mo (CASE)
Ask Mery Castro (CASE)

maureen.a.donnelly@gmail.com

If you have questions:  

mejiam@fiu.edu



ESSENTIAL Websites:

case.fiu.edu/academics/graduate

gradschool.fiu.edu

libguides.fiu.edu/etd



STEP 1:  SELECT THE DEFENSE DATE

Consult your advisor/GPD to find out where defenses 
are normally held.

You need to select a defense date, time,
and place.  You must make a reservation for 
a room.  Your dept. GPD can help you with this.  The 
department scheduler must schedule your room.  
You need to tell them what what equipment you need.  

The defense must be public, it must be advertised, 
and it must occur during normal business hours.  No 
Holidays or weekends. 

Make sure committee members have the rubrics 
required for the thesis & seminar:                            
(http://cas.fiu.edu/documents/CASgradrubrics08-09.pdf).  



STUDENT LEARNING OUTCOMES

Make sure committee members have the rubrics 
required for the thesis & dissertation:

The rubrics evaluate CONTENT, WRITING, and 
ORAL COMMUNICATION.  Indicators of 
performance are applied to your document and 
your defense.  You can look at the rubrics to see 
what the expectations are for performance 





STEP 2:  DEVELOP THE TIMELINE

Figure out the timeline and due dates:

1.  UGS - 3 weeks before defense

2.  CASE - 4 weeks before defense

3.  GPD - 5 weeks before defense***











Defense Date



Due Date I - UGS



Date II - A & S



Date Due III - To GPD



STEP 3:  APPLY FOR GRADUATION, ETC.

You need to apply for graduation online
with Panthersoft.  If you have applied before, 
you may need to go to the office and get 
reinstated.  

The deadline for application is 17 MAY 2019.

You need to make sure you have enough
credits and fulfilled all requirements.  Work with 
your GPD/GPS. You need to make sure you have 
no Incomplete grades on your transcript, fulfilled 
all requirements and your GPA is 3.0 or better. 

You need to make sure you have enrolled 
or are enrolled in Defense Seminar if required.



                              PDA Check & 
Application for Graduation is a Panthersoft Function













Four criteria must be met to process
application for graduation:

Enrolled in current semester
Admit Term not equal to Grad Term
Cum GPA > 3.0

***Cum Credit (PhD) > 60



STEP 4:  DEFENSE DEADLINES

The last day to defend
for Spring 2019 is: 

28 June 2019



STEP 5:  THESIS TO 
COMMITTEE 

The version you turn in to the 
University must be in the proper, final 
University Format. Copyright release. 

The formats are all explained at the �
UGS website.

http://gradschool.fiu.edu/electronic-
thesis-dissertation.shtml



Page ii – Signature Page 
& Forms

Prepare Page ii (no signatures)

Signatures are no longer required, but page ii is 
required.  It must conform to UGS guidelines

MAKE SURE UGS FORMS ARE CURRENT!!























Michael R. Heithaus – Dean
College of Arts, Sciences and Education







Title page does not have a page number



Click the box to delete page number



STEP 6:  DEFENSE ANNOUNCEMENT

Once the details are finalized, you need
to prepare the defense announcement.

Send this announcement to the GPD and
the GP Secretary, and to CASE (mejiam@fiu.edu).
UGS also needs it when you submit M-3/D-5 
(paper & electrons).  

Post paper copies around the buildings of
the department two weeks before defense.



UNIVERSITY GRADUATE SCHOOL BULLETIN
ANNOUNCEMENT

Florida International University
University Graduate School

Master’s Thesis Defense

Abstract

The Immunobiology of Commercial Shark Cartilage

by

Liza Merly

Shark cartilage natural products are currently sold as dietary supplements
marketed as therapeutic agents in the treatment of diseases such as cancer and arthritis.
Whether oral ingestion of shark cartilage can prevent or combat these conditions will
largely depend on its ability to modulate immune function.  Based on preliminary data
from our laboratory, indicating that commercial preparations of shark cartilage could
induce the production of certain cytokines in vitro, the present study was undertaken to
test the hypothesis that shark cartilage contains immunomodulators that can affect
immune responses such as cytokine/chemokine induction, proliferation, chemotaxis,
phagocytosis, and complement activation.

Results show that an acid extract of shark cartilage contains the highest level of
cytokine induction activity when compared to alkaline and organic extracts.  This extract
was fractionated and active pooled fractions were identified as containing components
anionic in nature and ranging in molecular size from 24-60 kDa.  Results also indicate
that shark cartilage extract significantly induces leukocyte proliferation at 24 hours and
can up-regulate leukocyte metabolic activity.

The most dramatic result of the present study was that shark cartilage induced the
production of several potent Th1-type, inflammatory cytokines such as TNF-α, IFN-γ,
IL-2, IL-1β, and IL-8 under our experimental conditions.   SCAE treatment also appears
to inhibit or, at least, does not promote the production of TGF-β1, a potent regulator of
inflammatory responses.  This suggests that SCAE may potentially induce a largely
unregulated inflammatory response.  This result is critical to consumers taking shark
cartilage as treatment for a variety of diseases whose pathology includes inflammation.
Future studies should aim to characterize the in vitro response observed in this study
further and should include in vivo studies on the effect of shark cartilage on immune
function.

Date:  November 17, 2004         Department: Biological Sciences
Time:  10:30-1:30 p.m.         Major Professor: Dr. Sylvia Smith
Place:  University Park, WC130



To finish.........

1.  Get Copyright Release from Journals. Get 
the instructions to authors from journals if 
format is odd.  You must show UGS proof 
of format if you use journal formats.    

2.  The committee members must sign M3/D5 
(says the documents is defensible). Proxy 
signatures are OK but need an EMAIL.

3.  The document, form, and announcement are 
due to the GPD.  GET DEADLINE FROM 
DEPT. GPD.

4.  Materials are read by me in CASE.
5.  Post the announcement & send 

announcement to GPD & GP secretary & 
UGS.









Hi Student,

Congratulations on finishing your thesis and 
having two of your chapters published.

The "How to Graduate - Spring 2019" is posted 
on the college website (
case.fiu.edu/academics/graduate). I will post a 
revised version on 9 May 2019.  I'm giving the 
How to Graduate Seminar on 8 May 2019.  �

Please send an electronic version of your 
defense announcement to Mery Castro 
(mejiam@fiu.edu) so we can post it on the 
CASE website and University Webmail site.  �
 �
Please pay attention to the following deadlines 
for SUMMER 2019 graduation. 



UGS now requests a PDF of the version you submitted 
with the D5 once it moves to UGS from CASE.  We 
also require a PDF version of your document because of 
the TurnItIn requirement.  UGS does e-mark up.  They 
will inform you when your document is ready for pick 
up by email. You will work with Brandi Course at 
UGS. Double sided documents with the D5/M3 are fine.

I look to document over to ensure that it is 
actually defensible; if there is a problem, I 
will contact you via email & phone.  Make 
sure the M3/D5 has “live” contact info.  

Your committee may require additional 
changes to the document before the final 
version is submitted.  The M3/D5 
version is not a draft; follow format 
rules.  Be proud of your work.



Writing Tips:
1.  Avoid “This/These/It” - be specific.
2.  Avoid the use of Due to -- Rent is Due, your Thesis 

is Due, your dissertation is Due -- everything else 
is the result of something, because of something, 
or the consequence of something.

3.  Avoid “based on” - usually you mean on the basis 
of.  The verb “to base” is overworked.

4.  Sentences begin and end with words - not symbols, 
numerals, abbreviations, or acronyms**

5.  Avoid contractions in formal writing.
6.  Watch Comparatives (more than ?, less than ?, 

equal to what?, better than what).
7.  Avoid starting sentences with conjunctions.
8.  Datum is; data are
9.  i.e., and e.g., always take a comma
10.  et al. is abbreviation for et alia (al. takes a period).  

Et cetera is abbreviated with etc. – it also takes a 
period.

11.  Avoid Orphan Headings – need one line of text per 
heading.

12.  Read it out loud—your ears are good editors!



Seminar Presentation & 
the rest of it.........

1.  Practice, practice, practice (6Ps).
2.  Bring all forms (ETD final form) & 

signature pages to the defense (UGS & you).
3.  Make sure committee members have the 

rubrics (CASE website).
4.  MP submits Rubrics to GPD not CASE
5.  Defend; make committee members sign 

forms & complete rubrics (University & 
Department & document pages).

6.  Make sure you have final  ETD signature 
form and sign both pages.

7.  MAKE SURE FORMS ARE CURRENT









EMBARGO

If you wish to have a permanent 
embargo on the thesis/dissertation, 
you must submit a petition to 
graduate requirements. 



After you finish the revisions........

Get the revisions to UGS as soon as 
you can after the defense to speed the 
process along.



After you finish the revisions........

Bindery:  D&B (Hialeah) 
305.885.5215

Boca Book Binding:  
http://
www.bocabookbinding.com/

http://www.lulu.com 

http://www.phdbookbinding.com



Document Deadlines........

Final ETD form and final documents are due:  
Check with GPD

Final ETD form and final documents due to 
CASE on 12 July 2019.

We will call you when your packet is ready for 
pick up or we can deliver complete packets. 

Final ETD form and final documents are due to 
UGS on 19 July 2019.

***YOU MUST SUBMIT A FINAL PAPER 
COPY TO CASE – ON REGULAR PAPER 
WITH FINAL ETD FORM***



Questions?


